Job title:
Diversity in Local History Intern 
Education Requirement: Rising Juniors and above. Graduate level study or recent graduates preferred.  
Company intro:
The Edmonds Historical Museum is a private non-profit organization established in 1973 by volunteers to collect, preserve, and display the historical origins of the City of Edmonds and surrounding area. As an actively collecting institution, the Edmonds Historical Museum has amassed over 26,000 objects, documents, and photographs representing the history and heritage of Edmonds and the greater south Snohomish County area.
The museum is located in Edmonds’ historic 1910 Carnegie Library building at 118 5th Avenue North. This building served as the local library from 1911 until 1962, and from 1962 until 1972 was used by the City’s Parks and Recreation Department. On August 3, 1973, the Edmonds Historical Museum opened its doors to the public and serves as a repository for community donations of historic items as well as a showcase of exhibits related to local and regional history.
This position is kindly funded through a grant provided by Washington State Historical Society. 
Contract Term: July 2025-June2026 (with flexible start/end dates) 
Compensation:
21$/hour, up to 800 hours 
Contact/application information:
To be considered, please submit your resume and cover letter to collectionsmanager@historicedmonds.org with the subject line “Diversity in Local History Internship Application.” Position open until filled, priority given to those who apply before 6/26. 
Job position description:
The Edmonds Historical Museum acknowledges that our existing collection and exhibits only represent a fraction of our community. We developed this internship opportunity to address the existing gaps to better represent our whole community, and forge relationships to help us serve underrepresented groups. The Diversity in Local History Intern will work closely with staff to identify the existing gaps, solutions for filling them, and enacting those solutions. Based on the terms of the grant, the project is designed to achieve these three outcomes:  
Outcome 1: 
Collections Survey and Developing priorities 
The intern will dig through our existing collection to identify our current representation gaps. The intern will also conduct research regarding significant people and events in underrepresented communities including but not limited to the Coast Salish, Asian, and Latinx communities. This process will culminate in a list of recommendations, including priorities for collections processing (digitization, conservation, deaccession), a list of existing external resources, and a list of priorities for step two. 
Outcome 2:
Develop a plan for reducing the gaps
The intern will work to develop a plan for how to reduce the gaps in our collection. This will include developing a community engagement strategy, identifying resources, stories, and individuals of the communities that might want to participate. Most importantly this will include establishing relationships with these communities to ensure any development is done collaboratively and with community feedback. This will also include conducting surveys and suggesting improvements and actionable strategies for the museum based on their results. 
Outcome 3: 
Closing the Gaps
This portion will focus on enacting the strategies planned for in steps 1 and 2 and will include a combination of developing exhibits, programming, and collections with input and contributions from the underrepresented groups. The most important of these will be contributing to the new Coast Salish exhibit to open by November 2025, but there will also be space to create other exhibits, suggest improvements to our existing exhibits, and give input to our upcoming exhibits already on the schedule. Additionally, the intern will help with collections processing for any new acquisitions or loans to support these projects. 

Please feel welcome to contact collectionsmanager@historicedmonds.org if you have any questions. 
